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BUSJ2CT i Policy for Establishing Per Diem and Mileage 

Allowances for Trmrei Vi thin the Continental 
lotted itetee 


Z. FftCBLSHi 

I* ' To establish per diem and mileage allowances within the ea xlao s rates pra- 
ter ibed by law which («) will cover tbs traveler 1 s necessary expenses Incident 
to official travel for the Agency, (b) will carry out the Agency's responsibility 
for allowing rate* based on the circumstances of tbs travel and (e) can be, within 
reasonable limits, uniformly applied by all components of the Agency. 

XI. DlSOJfiSIOSi 

f* Tbs legislative history of the Congressional Committee hearings on the 
legislation which was enacted on 28 July 195$ ** Public law 1 S 9 providing for 
increases in the maximum per diem sad mileage rates discloses that this Legis- 
lation was based on the principles that (a) Federal employees should be protected 
against being required to pay out of their own pockets necessary expenses incident 
to their official travel, (b) the per diem and mileage rates prescribed by law are 
marl turn rates sad (c) it is the responsibility of the departments and agencies to 
allow rates for travel within the maxima re tea which are warranted by the circum- 
stances under which the travel is performed. 

3* A review has been mads of the methods available to the Agency for imple- 
menting a policy for determining rates of per diem and mileaga which will con- 
form with the principles set forth in the preceding paragraph. 

8 

4. One method would be to accumulate and maintain current records of the coat 
Of travel in every location in the United States and to make this information 
available to officials who authorise travel for the purpose of giving them a 
basis for determining tbs rates of per diem to he allowed for each location for 
each trip. The accumulation and estate nance of records for this purpose said 
their review to determine that they did reflect reliable rates would be costly 
mad would be difficult to administer. 

5> Another method would be to administratively determine general classes of 
travel for which maximum rates of per diem are not necessary to reimburse fee 
traveler for expenses inoldsnt to the travel and to prescribe bases for the 
determination of rates of aUsvances for each sufch class. This method would, 
within reasonable limits, reimburse travelers for expenses Incident to official 
travel based on the circ umstances of the travel and it would require little or 
bo cost to administer. 
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6. A review was Bade of the various classes of travel authorised by the 
major components of the Agency for the purpose of determining whether or next 
travel eeuld be classified Into general groups to pernlt the establishment of 
rate* warranted by the circumstances of the travel. This review disclosed 
that travel in the continental United States can be classified into three * 
general groups) namely, (a) travel requiring the use of cones rc la 1 facilities, 

(b) travel at Oovernesntal er privately operated facilities, and (c) travel ef 
personnel on training assignee nts under the direction ef the Office of Tracking. 

7. It is the consensus of the major coeponents of the Agency that when travel 

requires the use of ooeasrclal hotels and restaurants the — ■ per dlee rate 
is required. In most Instances, to reimburse the traveler for expenses incurred 
in connection with official travel. It Is recognised that in sees instances 
the travel cost aay be lees than the maximum per dies rate end that the am|jbtr- 
islng official should approve per dies based on the circumstances of the travel. 
There are at least three classes of co m m a rclal travel for which the per 

diem rate does not appear to be justified. One of these classes is tripe of lees 
than one day which do not require the traveler to Incur any expense for loggings. 
Another class is temporary duty assignments at any one location for more than 

60 days. A third class rspresents certain training assignments which because of 
special c ire urns tances surrounding the travel require the fixing ef per diem rates 
on a ease basis. Deduced maximum rates of per diem which will be equitable to 
the traveler can be established for these three classes of commercial travel 
based on the experience of the Agency. 

8. When travelers are assigned) [facilities where 25X1 C 

meals and lodgings are furnished witnout cnaxge, no per aiem allowance Is 
necessary as the traveler is not required to Incur any expense in connection 

with the travel. When travelers are assigned to G o v e rnm e ntal or privately 
operated facilities which charge for meals and lodgings, a per diem alloveace 
equal to the cost of these services plus an allowance for incidental expenses 
would reimburse the traveler for the cost of his travel. When such facilities 
furnish only meals or lodgings, the per diem allowance should be based on 1 0m 
cost of the services furnished and the coaaMrcial cost ef the services net 
furnished. The legislative history of Public lav 109 shows that the $12.00 per 
dies rate was based on a cost for lodgings of $6*7$, a cost ef meals of $4.10 
and other incidental expenses of $1.15. An equitable rate of per diem oan be 
established for travelers located at facilities which furnish either meals a y 
lodgings based on the cost of the meals furnished plus not more than $6.00 for 
lodgings and $1.00 for incidental expenses or the cost ef the lodgings furnished 
plus not more than $5.00 for meals sad $1.00 for incidental expenses. 

9* When personnel on training assignments under the direction of tbs Off |ct 
of Training are in a travel status, they are located at Gove rn me n tal or privately 
operated facilities or at external sites or locations where tbs trmvml is gerforaed 
under special conditions. A review of these types of travel indicates that the 
Office of Training has the experience end the necessary information with which to 
determine rates of per diem for each assignment based on the costs involved. 
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10. A review has *l»o been — da of the possible method* that could be used 
La dstermining the ails age allowance rate for the us* of ?r Irately owned 
motor vehicles. This review disclosed that the coat of operating privately 
owned automobiles varlea widely aa between individuala. These coate depend 
largely on the number of miles driven during a given period, the coat of the 
automobile used, and on whether the Individual la required to uee hie auto* 
mobile to such an extent that it beoomea neceeeary for him to purchase e second 
automobile for the use of hie family. This variance In cost between Individuala 
makes it impracticable, in moat situations, to uae cost aa a basis for determina- 
tion of mileage rate* to he allowed by the Agency) however, it ia deemed Inappropri- 
ate to authorise reimbursement for the use of a privately owned motor vehicle in 
excess of the coat of travel by common carrier when such use la for the convenience 
of the traveler. 

HI. C0SCUJBIQ1S: 

11. Tbrt the adoption of a policy which would require the accumulation and 
maintenance of current costs of traval for all locations in the United States 
for us# as the heels for determining per diem rates for each location for aach 
trip does not appear to he administratively feasible aa it would he costly and 
cumbersome to iaplensnt and it would not he effective in establishing equitable 

. S : 

rates. 


12 . That the adoption of a travel policy homed on the classification of travel 
into general groups with bases prescribed in regulations for the establishment 
Of per diem allowances for sack class of travel would he equitable and would pro- 
vide reasonable assurance that the traveler would he reimbursed for costs licurrsd 
incident to official travel) that the per diem allowed would he commensurate with 
the cireumstamoes of the travel; and, that tbs per diem allowed would be, within 
reasonable limits, uniform throughout the Agency. 

13. Tbit mileage rates for privately owned aotor vehicles cannot he equitably 
•mtahlifbed on the hails of tbs owner’s cost of operating his vshtcle and that 
these rates should he based on whether the use of the vehicle Is for the con- 
venience of the Agency or the traveler. 

ii: 

IY. M£OHWHJ*TIOSS» 

lb* That for the purpose of determining the rate of per diem to be allowed for 
travel, that travel he classified into the following three general groups] namely, 
(a) travel requiring the use of commercial facilities available to the public 
ether than for training assignments under the direction of the Off ice of Training, 
lb) travel at Governmental or privately operated facilities other than for 
training assignments under the direction of the Office of Training and, (c) 
travel of personnel on training assignments under the direct too of the Office 
Vf Training. 

15. That per dims rates net In excess of the max taw may he allowed when the 
travel requires the use of commercial facilities other than for training aseign- 
asots under the direction of the Office of Training except as follows t 
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»• That the per die* allowance for trips of less than one day that do n§t 
require the traveler to incur expense for lodging* be at a rate not $n 
excess of a eaxlsus of $9*00 per day. 

j 

' ’ i 

b. That the mtIbutti per die* allowance for continuous temporary duty at any 
one location be $12.00 for the first 60 calendar days and $0.00 for the 
next 120 calendar days . 

c. That per dies rate# in axcesa of $8.00 provided for oxtanded periods of 
temporary duty st one location in subparagraphs ljb and IJe *ay be author- 
iaad when approved by the appropriate deputy director or by a single senior 
subordinate official designated by hi*. 

| I 

d. That per die* aay be authorised for periods of temporary duty at on# location 
in excess of ISO calendar days when approved by the appropriate operating 
official as defined by Agmcy regulations provided that this authority canno t 
be rede legated except that for the W/f area the approval of the DSD/F or such 
operating officials as designated by hi* shall be required, 

i ! 

e. That when a taper* ry duty assignment for which a reduced per die* rate is 
provided as set forth in subparagraph b above ^ is interrupted for aore 

10 consecutive calendar days by another duty aasisnsant or ordered return 
to the traveler's official station, the per diem^tTupon mturntothT 
first temporary duty location aay revert to a mxla u* of $12.00 for the 
first 60 calendar days and $8.00 thereafter) however, this provision 
not extend the authorised period of per die* beyond 1*0 days without approval 
required in paragraph d above. 

:iii 

16. That the per diem allowance for te^orary duty at Oovenaantal or privately 

operated facilities other than for training assignments under the direct io n of 

the Office of Training be as follows i 

i i 

a. That no per die* be allowed for temporary duty at Agency operated training 
facilities which furnish msals and lodgings at no cost to tbs traveler. 

b. That a per die* not in excess of $1.00 for Incidental be alisMd 

for temporary duty at Governmental or privately speratedfsoill ties oSr 
than Agency operated training facilities which furnish asals and — 
at no cost to the traveler. *--*r 

1 f 

c. That tbs per die* allowance for temporary duty at Oevememntal or privately 

tjptntfd vhioh (shftrfc for bqaIjp md lodflBfi 1 m *n ny nl 

to the cost or sstimsted cost of those services plus not mere »■>— * SiToo for 
incidental expenses but not in excess of $12.00. 

1 I 

d. That the per diem allowance for temporary duty at Qevernmsntal or arlvatalv 
operated facilities which furnish either meals or io*g*^ g^ be the east or 
set lasted cost of the asals plus not mere than $6.00 for T«* g^gr **d $1.00 
for incidental expenses whan asals only are famished or tbs coat or 

cost of lodgings plus not more than $J.OO for asals and $1.00 for Incident*! 
opansas whan lodgings only are furnished provided that the par diem allowaose 
shall not exceed $12.00 in either caae. 


.00 in either caae. 
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t. tha authorising officials ba author i*ad to a^rore par diaai rataa 

***** 8° tto* *•* oounarctal facilitlaa for traval asalgonanta at 
•mnwillal or yrlvataly aparatad facilitlaa atom tha tram In r la author land 
V tha Agaocy to llm off tha alto. 

1 I 

J7* JJ** thi far 41 m allguaaco for training aaalgnnanta under tha diraction of 
tbaOfflca of Training ha datomnad within tht local rata by tha filractor ©r^ir 
******** baaad an tha Mat or aatlaatad eost of trawil sufejact to tha foijoflua i 


Aat ao par 41 m ba allowed far tauporary duty at I I 

fhsiUtlM which furnish aaala and la4f Inf at no L— .. uu u. ^- . 1 

W “ ,r '■ 

^*t * P* r 41ao not is axeaaa of $1*00 for incidental axpanaaa ha alloaad 
f flHBflt Mr,r * trMr * f ^ ^ " ^ - M atal or prlwataly oparatad facilitlaa othar 
**•* fan Hit la a which furnlah aaala and i 

*t oh Wit to tha traralor. — 

f 

***** t ha par dlam aUowanoe for tanporary duty at Oorarnaantal or prlwataly 

#M1 ikX+Q MUitLil vblck ch^TM for aull hM IMhfacra Vn mm anairni ^..^1 


wlUtlll Vtltck ChftT|i fpX SmIv ftod Mltiil bt Ul Mount hQUOl 

to tha ooat or as tins tad Mat of thoaa a^icMTluHot .or* than $lX 
for lacldaatal trpaa a a a hut not in axeaaa of $12*00. 


t. ftat the Clractor of Tralninc ba aathorlaad to a pp r emt tha payarat of par 
**** *** porloda la axeaaa of ISO days for tralninc assiguaanta undar an 
approval tralninc progrmn provided that thla authority shall not ba ra- 

delaga tad. 

IS. That a nllaaf rata not In axeaaa of tha — »<-»» nay ha alloaad for tha uaa 
w,Bed *° t0!r v*^!*!**! hwerar, whan tha uaa of tha rahlcla la author - 
liad for^tha conranianca of tha trawalar, paynaot for such uaa my not axoaad tha 
®e»t of first claao trawal hy ca nno n carxlor aa author Uad In *ggn cy ragu lationa. 

19. That vhan tha racoMandatlona aat forth haraln ara anprowad that thaar ba 
incorporatad into Aga aey ragulatlpns* 



25X1 C 
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Subject* Policy for KrUblUhiog Per D1m ud Mileage AUonacea for 
Trsrel Within the Continental United Statee 



* 

* fh* following Office* and Staff* under the Iffl/S her* concurred In thie 
•taff *tudy; Office of Training Office of Co— unicat ion*, Audit Staff. 
Medical Staff, Office of Logletice, Office of Security, Office of 
Personnel, and Office of General Couneel. 
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